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Projector Program
Introduction

The video projection program (called “program” from here on) allows you to display song 
verses and choruses, Scriptures, and messages on the video display screen in the sanctuary. It is 
designed for speed in selecting what will be displayed.

Contents
Projector Program. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                          1
Program Window. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                          2
Initial Projector Settings. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                    3
Initial Interface Settings. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      5
Overview. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                 6
Song Panel. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                 7
Scripture Panel. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                            8
Information Panel . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                        10
Projector Settings. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                         12
Interface Settings . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                         14
Manage Songs. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                            16
Manage Hymnals. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                         18
Display Text. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                              19
Display File. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                              20
Disable. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                  20
Tips And Suggestions. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                       21
Bible Book Abbreviations. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                  22



2

Program Window
Main Window

This is the appearance of the projector program main window. Notice the button in the top 
right corner of the program window outlined in purple below. This is the menu button. Clicking 
this button will display all of the menu options as shown in the lower image.
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Initial Projector Settings
Setting Up The Projector - Initial Run

The screen below appears the first time the program runs, and it controls everything relating 
to the projector. On the initial run of the program, the most important settings are the computer 
display parameters and the projector display parameters.

The resolution of the monitor must be set before the program will operate properly. Right-
click the computer’s desktop, then: click the ‘Settings’ tab (in Windows XP), “Screen Resolution” 
(in Windows Vista or 7), or “Display Settings (in Windows 8 or 10).The computer monitor must 
be configured as Monitor #1, and projector monitor must be configured as Monitor #2. In ad-
dition, the desktop must be extended onto monitor #2. Make a note of the resolutions of both 
monitors. Close the control panel applet before continuing.

Click the Test Projector Position Settings button and go to the next page.
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If you weren’t able to determine the resolution of the projector, click the Top Edge, Right Edge 
and Bottom Edge buttons to expand and/or contract the projector width and height. You want 
to completely cover the projector with the test screen (the blue/green area of the image shown 
below).

The four settings for padding (Top screen pad, Bottom screen pad, Left screen pad, and Right 
screen pad) allow the words on the projector to be moved closer or further away from the edges. 
The settings for top and bottom can be negative to move them even closer to the edges. In this 
case, you want the green are centered horizontally and vertically on the screen with some mar-
gin on all four sides.

Once you have the test pattern sized and positioned, click the Accept button to continue.
Finally, click File > Accept And Close in the Projector Settings window. All of the other settings 

in the Projector Settings window can be changed later.
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Initial Interface Settings
Setting Up The Program - Initial Run

The screen below appears the first time the program runs, and it adjusts the colors used in the 
main program window. You can choose between several predefined themes, or design your own 
color scheme. Click the File > Aplly Changes And Close menu to continue. You can return to this 
screen later to make more changes.
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Overview
Quick-Start Information

The previous pages dealt with the screens that appear the first time you run the projector 
program. This page will give you an overview of using the program.

The main window is divided into three panels: Song, Scripture, and Information. You can 
interact with all three panel at all times; however, only one panel at a time can update the projec-
tor display. The active panel is the section that can change the projector’s display, and is referred 
to as the active panel. The other panels cannot change the projector’s display. You switch from 
panel to panel by clicking the button above each panel. Notice that clicking one of these buttons 
does not update the projector’s display.

The projector font size is automatically reduced to ensure all of the text fits on the projector 
screen.

There are control panels to adjust the program settings, projector settings, to make additions 
and corrections to the songs, update the event calendar, add/remove verses to the Scripture rota-
tion, and to view online help. These panels are available on the main menu, which is available by 
clicking the menu button.

The Blank Screen button clears the projector screen of all text, leaving only the background 
image.

The Black Screen button, if visible, clears the projector screen to black, removing the back-
ground image (if visible).
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Song Panel
Selecting And Displaying Lyrics

The Song panel (shown on the next page) allows you to select and display songs. Notice that 
even if the panel is disabled, you can do everything described in this section except change 
what’s displayed on the projector display. You can only change the display when the panel is ac-
tive. To make the panel active, click the Song tab at the top of the panel.

Before you display a song, you need to select the song. There are several ways to locate a song:
1) If the song leader gives you the page number from one of the hymnals, click in the box next 

to that hymnal, scroll to the page number and click on the number.
2) Click on a letter key on the left edge of the song panel to jump to the first song that starts 

with that letter. Now scroll through the list until you find the song title. Click on the song title to 
select the song without changing the song on the display, or double-click the title to display the 
first verse (if the song has one) or the first chorus (if the song has no verses).

3) Click in the box next to the Search label, then start typing either the song title, a few words 
from the song, or the song number. As you type, the search list shows you all songs that match 
your search. Double-click on the song you want, or click the Reset button or press the Esc key to 
try again. Double-clicking in this case does not change the song on the display; it only selects 
the song that can be displayed.

4) The history box at the bottom of the panel lists all of the songs that have been displayed. 
Clicking on any of these songs selects the song. This comes in handy when a song leader alter-
nates between two or more songs.

5) If there some songs that are used over and over, you can click the Add current song button 
in the ‘Favorites’ area to add them to the drop down list. This makes finding these songs easier. 
(If you no longer want a song in the favorites, click the song in the favorites, then click the Delete 
this song button.)

Notice that even though a song is selected, it is not on the screen (unless noted otherwise 
above). That’s where the other buttons come into play.

When the song panel is active, the buttons described below are active; otherwise, they are not.
The song panel has up to fourteen buttons for showing verses, up to six buttons for show-

ing choruses, and one button (with an arrow on it) for stepping sequentially through the song. 
When you click a button with a number on it, that item is displayed on the screen. The button 
with the arrow will display verses and choruses in alternating fashion, which is how most songs 
are sung. If the song leader wants to repeat a verse or chorus, you can click on that button. Finally, 
you can click on the words of the verses or choruses themselves to display those words.

If Song key is visible, then you can update the key in which the song is performed. Just type it 
in and press the Enter key to save the change. Click the? button for key help.

If you want to quickly edit a song, Shift-Click that song title (press and hold the Shift key, 
then click the song title). The song opens up in a text editor. Make your changes and save. This 
technique is designated mainly to change the length of lyrics. If you need to correct the spelling 
or any other type of editing, you should do this from the Song Update window.
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Scripture Panel
Selecting And Displaying Scripture

The Scripture panel (shown below) allows you to select and display Scripture verses. Notice 
that even if the panel is disabled, you can do everything described in this section except change 
the projector display. You can only change the display when the panel is active. To make the 
panel active, click the Scripture tab at the top of the panel.

Before you display a Scripture, you need to select the Scripture.
1) Click on the book of the Bible.
2) Click on the chapter of the Bible.
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3) Click on the verse.
Notice that even though the Scripture is selected, it is not on the screen. That’s where the rest 

of the buttons come into play.
When the Scripture panel is active, the buttons described below are active; otherwise, they 

are not.
The Scripture panel has one button for showing the verse, and two buttons (with arrows on 

them) for displaying the previous and next verse. The Show Verse button shows the selected 
verse on the display. The button with the left pointing arrow displays the previous verse, and the 
button with the right pointing arrow displays the next verse.

There is a field next to the Scripture Quick Select (B C V) button. With practice, this allows 
you to quickly show any verse. To start, click in the text area. Type in enough of the book’s 
name (without any spaces) to uniquely identify it (the field changes color when this happens), 
then press the space bar, type in the chapter number, press the space bar, and type in the verse 
number, then press the enter key. The selected verse is displayed. For a complete list of book ab-
breviations, click the? button on the screen.

The History list shows you all of the Scriptures that have been display. Double-clicking a verse 
displays that verse.

If you want to add a Scripture verse to the history list, Shift-Click the verse. This is useful if a 
minister gives you a list of verses that he will be using. You can add all of the verses to the history 
box prior to the start of service.

If you Shift-Click the word ‘Verse’ that is over the verse list, you will add that Scripture to the 
Scripture rotation list. To remove Scriptures, or to save a list of Scriptures for future use, click the 
menu button and select Scripture Rotation.

If Show cross references is enabled in Interface Settings, the window on the right appears. Click-
ing on a cross reference displays the reference. You must click the scripture above the refrences 
to return to normal scripture operation. Double-clicking a cross reference verse makes it the 
current verse and exits the cross reference mode.
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Information Panel
Entering And Displaying Messages

The Information panel (the upper pictures on the next page) allow you to: Type in announce-
ments, prayer requests, etc. for the congregation to see; display the event calendar; and display a 
rotation of Scriptures. Notice that even if the panel is disabled, you can change the message that 
will be displayed. You can only update the projector when the panel is active. To make the panel 
active, click the Information tab at the top of the panel. You select between messages, events, and 
Scripture using the drop-down list to the right of the Information tab.

Messages/Prayers: Messages and prayers work itdentially. Before you display a message, se-
lect Message from the drop-down list. You then can type in your message by clicking in the box 
in the Message panel and typing it in.

Notice that even though the message has been entered, it is not on the screen. When you 
activate the Information panel by clicking the Information tab, you can click the Show Message 
button to display the message.

Events: Before you display the events, select Events from the drop-down list. Clicking the 
Show Events button displays the events one by one. The number of days into the future the 
calendar displays is set in the Projector Settings panel as Event Display Span. Clicking the Skip 
button advances to the next event. You can display a specific event by clicking on it in the list 
beneath the buttons.

Verses: Before you display the verses, select Verse from the drop-down list. Clicking the Show 
Verses button starts the Scripture rotation.

If you want to pause the event rotation or the Scripture rotation, click the Pause button, which 
then changes its name to Resume. Clicking the Resume button continues the rotation.

The length that each event or Scripture is shown is set in the Projector Settings panel as 
Rotation Display Time.

To add, modify, import, or delete events, click the Event Calendar item on the main menu. 
The middle picture on the next page then appears.

Click the New Event button to add a new event. Select the date from the Event Date picker, 
and enter the description of the event in the Event Text field or click on a recurring event.

To change an event, first click an existing event in the main window, and then click the Change 
Event button. Select the date from the Event Date picker, and enter the description of the event 
in the Event Text field or click on a recurring event. Click the Save Event button to keep your 
changes, or the Don’t Save button to discard your changes.

To delete an event, first click an existing event in the main window, and then click the Remove 
Event button to delete the selected event. (The program automatically deletes an event when it 
is out of date.)

To import a list of events, click the Import button and follow the directions.
To create a group of recurring events, click the Periodic button and follow the directions.
To manage the Scriptures that are shown in rotation, click the Scripture Rotation item on the 

main menu. The lower picture on the next page then appears.
The current group of Scriptures can be saved as a new theme by clicking the Save This Theme 

button and giving it a new name.
To load in an existing theme, click the Load In A Theme button and select an existing theme.
To create a new theme, click the Create A New Theme button, then decide whether to include 

the existing Scriptures in your new theme or not.
You can randomize the list of Scriptures, or move a Scripture up or down in the list, or delete 

a Scripture by clicking the appropriate buttons. Any changes are saved automatically.
To add Scriptures to the existing theme, you must be in the main Projector window. In the 

Scripture tab, locate and click on a Scripture you want to add, then Ctrl-Click the gray Scripture 
window. That Scripture has been added to the current theme.
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Projector Settings
Customizing The Projector Display

This screen is accessible by clicking then menu button and selecting Projector Settings. This 
window is shown on the next page.

The settings for Computer Display Parameters and Projector Display Parameters were set the 
first time you ran this program. The only time you would make changes here would be if you 
installed a different projector, or installed a different computer monitor, or you want to change 
the margins on the projector screen.

Other Settings
Rotation display time sets how long each rotation item is shown before the next one is shown. 

Enter the display time in seconds.
Event time span limits how far into the future the event calendar will display the events.
On Startup Show determines what the program displays when it first starts.
Startup Delay will pause the program to allow time for multiple monitors to power up. If not 

needed, set to 0 min.

Text Settings
Set Font lets you select the font style and size for the projector display. This font is used for 

scriptures, songs, and information. The title that appears above the main text will be italic if the 
main text is not, and it will not be italic if the main text is italic.

Set Color sets the projector font color.
Text shadow on text turns on or off the drop shadow.
Set Color sets the projector font shadow color.
Shadow Offset controls how far the drop shadow is from the main text.

Window Settings
Set Color sets the color for the projector background. This is the color of the screen when 

there is no background image visible.
Import Images allows you to select images for use as backgrounds.
Set Image selects which image to use as the background.
Clear Image removes the background image.
Auto load background image on start selects the image used the last time the program ran as 

the image to show on the first screen on the projector.
Test Projection Screen Appearance button refreshes the projection screens. You can preview 

your changes this way.
Use single monitor to practice allows the program to simulate having a second screen.

Transition Settings
Fade all turns on or off the fading transitions between screens.
Fade only transitions to blank/black turns on or off the transitions to a blank or black screen. 

All other transitions are turned off
The Fade Delay (ms) Between Steps inserts a time delay between each step of the fading pro-

cess. Higher numbers give slower fades; lower numbers give faster fades. If the fades are too fast, 
increase this setting.

The Acceleration Of Fade Steps changes the number of steps in the fading process. Larger 
numbers result in a faster fade but with more abrupt transitions.
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At the top of the window is the menu.
File > Save & Exit saves your changes and closes the window.
File > Apply saves and applies your changes, but leaves the window open so you can make 

more changes.
File > Reset reverses any changes you made prior to clicking the Save & Exit button.
File > Reset All resets all settings back to the settings used when the program first ran.
File > Cancel & Close discards any changes made after clicking the Save & Exit button and 

closes the window.
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Interface Settings
Customizing The Interface Appearance

This screen is accessible by clicking the menu button and selecting Interface Settings. This 
allows you can make several visual adjustments to the interface, or the main program window.

You can change the size of the text on the projector control panel by sliding the Font Size fader. 
Not all text is resized, however. This does not change the size of the text on the projector screen.

There are several predefined color themes. Click any one as a starting point. You can use any 
of them as is, or make changes as you see fit. If you want to save the current colors as a theme, 
then click the Save button and give it a name. You can also delete a theme by clicking on it, then 
clicking the Delete button. Note: The themes that end in $ cannot be deleted.

The colors of the areas of the projector program screen are grouped according to function. 
Most areas have a foreground or text color and a background color. Click the appropriate button 
to change that color.

Active Tab Color changes the color of the tab that is controlling the projector.
Inactive Tab Color changes the color of the other two tabs that are not controlling the projector.
Current Button changes the color of the button in the Song tab indicating what part of the 

song is currently on the screen.
Played Button changes the colors of the verse buttons in the Song tab to indicate which verses 

have been displayed.

Other Buttons changes the background colors of these specific buttons.
Active Button: All other buttons besides the buttons that can be colorized individually.
Blank Button: The button that blanks the projection screen.
Black Button: The button that covers the projection screen in black.
Information Button: The button that shows song keys and book abbreviations.
Text Areas: Changes the colors of the text in all lists and type-in boxes.
Search Areas: Changes the colors of the search window and the verse window.
Typing Areas: Changes the colors in the areas where you can type.
Form Color: Changes the color of program window.

Show the ‘Black Screen’ button, when checked,. allows the screen to be set to total black.
Automatically scroll to top of lists, when checked, will scroll the selected item in the song title 

list and the Scripture book, chapter, and verse lists to the top of the list.
Show tool tips will show the tool tips if checked or hide them if unchecked.
Show cross references will enable a listing of cross references for each scripture as you display it.
Save window position when exiting, when checked, will cause the program to remember its 

current position on the screen. If checked, then the option Move to upper left corner is enabled. 
If this is checked, the projector program window will be moved to the upper left corner of the 
display when you click the ‘Save & Close’ button.

The menu items at the top of the window perform these functions:
Apply saves the changes and returns you to the main program window.
Reset discards any changes but keeps the Interface Setting window open.
Cancel discards any changes and returns you to the main program window.
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Manage Songs
Add/Modify/Delete Songs Or Import Songs

This screen is accessible by clicking the menu button and selecting Manage Songs. The main 
page appears as seen below.

To add a new song, click File then Songs then New. The top-left window on the next page ap-
pears. Enter all of the information, song verses and chorus, then click the Save button. To discard 
your changes, click the Discard button. 

To modify a song, first click on the song title to update, then click File then Songs then Modify. 
The top-right window on the next page appears. Make any changes necessary. To save, click the 
Save button. To discard your changes, click the Discard button. 

The help screen for both New and Modified songs appears on the next page beneath the main 
New and Modify screens.

To delete a song, click on the song title to delete, then click File then Songs then Delete, and 
confirm your choice.

If you want to create the songs on another computer and bring them to the projector com-
puter, follow the guide lines in the bottom help windon on page 18. Save your songs on a flash 
drive, then click File then Songs then Import and follow the directions.

Clicking File then Refresh will rebuild the song database. This will correct any errors.
When you are finished, click File then Close.
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Manage Hymnals
Manage Hymnal Names And Colors

This screen is accessible by clicking the menu button and selecting Manage Hymnals. This 
allows you to name the hymnals, control which hymnals are shown on the control panel, and 
other settings as seen in the top image on the page. Click the Save button to save your changes, 
or click the Discard button to dicard your changes. Click Hymnals then Close to return to the 
projector program.|
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Display Text
Display Text That You Type

Clicking the menu button and selecting Display Text brings up a window where you can type 
any text you want to display on the projector. There are two areas you can type: The title, and the 
body. The functions of the buttons are as follows:

1) Type the title into the title box, or if you have copied the title to the clipboard, then press the 
‘Paste Into Title’ button. Click ‘Erase Title’ to erase it.

2) Type the body into the body box, or if you have copied the body to the clipboard, then 
press the ‘Paste Into Body’ button. Click ‘Erase Body’ to erase it.

3) When you are ready to display the text, click the ‘Show Text’ button.
4 ) When you want to hide the text, click the ‘Blank Screen’ button.
5) Click the ‘Erase All’ button to clear both the title and the body.
6) Click the ‘Close’ button to return to the main program.
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Display File
Display Text That You Have In A File

Clicking the menu button and selecting Display File brings up a window where you can select 
a file to display on the montor. Load a file by clicking File -> Open. After loading the file, the 
functions of the buttons are as follows:

1) Scroll Up: Start the text scrolling up the screen.
2) Scroll Down: Reverses the text scrolling.
3) Pause: Pauses the scrolling.
4) Scrolling Control: Adjusts the speed of the scrolling.
5) Reset: Starts scrolling from the beginning.
6) Erase: Clears the scrolling window.
7) Close: Returns to the normal projection screen.
8) Edit window: You can edit and type in the Edit Window if you need to add or correct the 

text. You can save your changes by clicking File -> Save.

Disable
Hide The Projection Window

Clicking the menu button and selecting Disable hides the projection window, leaving it free 
for other uses, such as playing a DVD or showing another program on the display. The Projector 
program is still running. To return control of the display to the program, click the menu button 
and select Enable.



21

Tips And Suggestions
Things To Consider

1) A cluttered or busy background image makes the text hard to read.
2) If you want to design your own backgrounds, make them the same size as the projector 

screen. For example, if the projector screen resolution is 1024 pixels x 768 pixels in size, make 
your graphics that size.

3) Any images that you import will be stretched, if necessary, to fill the projector screen. This 
may make some images look odd.

4) The best font for the projector is Calibri Bold.
5) The title line and the tag line are italic if the font specified for the projector is not italic. If the 

font specified for the projector is italic, then the title line and tag line are not italic.
6) The Fade Delay (ms) Between Steps and Acceleration Of Fade Steps allow you to fine-tune 

the screen transitions. The faster the acceleration, the jerkier the fades look. The lower the ac-
celeration, the smoother the transitions look. If the transitions are too fast, decrease the accelera-
tion. If they are still too fast, then increase the delay. Conversely, if the transitions are too slow, 
first decrease the delay. If the transitions are still too slow, then increase the acceleration. If you 
wish to turn off transitions altogether, then un-check Fade screen transitions.

7) There are several shortcut keys that you can use. You can view them by clicking the menu 
button and selecting Information.

8) You can move the mouse into the projector window; however, you won’t see a mouse 
pointer when that happens. The best way to get the mouse pointer back is more the mouse up 
and then to the left. The mouse pointer should reappear on the computer monitor.

9) The message box is useful for relaying messages from the nursery or the parking lot (an-
nouncing someone’s windows are down and it’s starting to rain, for example).

10) And perhaps the biggest tip of all: Just close the projector program and use the projector 
to display anything your computer can display. Just drag the window from the main window to 
the projector window.

Program Menu Keyboard Shortcuts
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ac	 Acts
am	 Amos
1ch	 1 Chronicles
2ch	 2 Chronicles
c	 Colossians
1co	 1 Corinthians
2co	 2 Corinthians
da	 Daniel
de	 Deuteronomy
ec	 Ecclesiastes
ep	 Ephesians
es	 Esther
ex	 Exodus
eze	 Ezekiel
ezr	 Ezra
ga	 Galatians
ge	 Genesis
hab	 Habakkuk
hag	 Haggai
he	 Hebrews
ho	 Hosea
i	 Isaiah
ja	 James
je	 Jeremiah
job	 Job
joe	 Joel
joh	 John
1j	 1 John
2j	 2 John
3	 3 John
jon	 Jonah
jos	 Joshua
jude	 Jude
judg	 Judges
1k	 1 Kings
2k	 2 Kings
la	 Lamentations
le	 Leviticus
lu	 Luke
mal	 Malachi
mar	 Mark
mat	 Matthew

mi	 Micah
na	 Nahum
ne	 Nehemiah
nu	 Numbers
o	 Obadiah
1p	 1 Peter
2p	 2 Peter
phile	 Philemon
phili	 Philippians
pr	 Proverbs
ps	 Psalms
re	 Revelation
ro	 Romans
ru	 Ruth
1s	 1 Samuel
2s	 2 Samuel
s	 Song of Solomon
1th	 1 Thessalonians
2th	 2 Thessalonians
1ti	 1 Timothy
2ti	 2 Timothy
t	 Titus
zec	 Zechariah
zep	 Zephaniah

Bible Book Abbreviations


